
Fire Marshal’s Office 
450 Cypress Creek Road 

Cedar Park, TX 78613 
Phone: 512-401-5200 

Fax: 512-260-2464 
cpfdfiremarshal@cedarparktexas.gov 

 
 

1 
 

PLAN SUBMITTAL REQUIREMENTS 

For building/site plans:  Please submit a PDF formatted CD with all documents bookmarked and in 

immediately-readable landscape or portrait view without the need to rotate the view.  The bookmark 

must list the sheet number and the title of the sheet (e.g., A2.1, 2nd Floor Reflected Ceiling Plan).  

Submit the plans as one (1) document in the following order: applications, drawings, specification 

sheets, supporting documents, all contained within a single file.  Please ensure that there is no 

intermingling of the above items, as it makes the review more difficult.  The electronic drawing set must 

be submitted with a resolution sufficient to provide legibility when opened in full-page view; this 

typically requires a conversion from CAD to PDF directly utilizing an electronic seal and signature rather 

than wet-signing and re-scanning.  State law requires a minimum of 300 dots per inch; however, a 

greater resolution may be required based on the detail and font selected.  Plans not submitted to this 

standard may be rejected for review at the discretion of each reviewing department. 

For fire protection plans:  Along with two (2) complete sets of hardcopies, please submit a PDF 

formatted CD with all documents bookmarked and in immediately-readable landscape or portrait view 

without the need to rotate the view.  The bookmark must list the sheet number and the title of the 

sheet (e.g., FP 1.0, Riser Details).  Submit the plans as one document in the following order (all 

contained within a single file):  

• Application (individually bookmarked),  

• Pertinent licenses (individually bookmarked),  

• Drawings (each sheet individually bookmarked),  

• Specification sheets (bookmarked per device),  

• Supporting documents (calc sheets, etc., all individually bookmarked). 

Please ensure that there is no intermingling of the above items, as it makes the review more difficult.  

The electronic drawing set must be submitted with a resolution sufficient to provide legibility when 

opened in full-page view; this typically requires a conversion from CAD to PDF directly utilizing an 
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electronic seal and signature rather than wet-signing and re-scanning.  State law requires a minimum of 

300 dots per inch, however a greater resolution may be required based on the detail and font selected.  

Plans not submitted to this standard may be rejected for review at the discretion of each reviewing 

department. 


